


The New Kentucky Business One Stop Portal
(Updated 7/31/19)
[image: ]


[image: ]




[image: ]





[image: ]





[image: ]





[image: ]




[image: ]
[image: ]







[image: ]
[image: ]





[image: ]




[image: ]




[image: ]





[image: ]




image7.png
v Kentucky Business One Stop Portal

onesiep By clicking on the question mark, taxpayers can find One Stop user
guides, overviews/tours, and FAQ's. On the far right you will see contact
information for the KY Secretary of State, & KY Dept. of Revenue.
Help Center
@ Overview

One Stop Overview
Introduction to Kentucky Business One Stop — what you can do through the portal, a guide to the Dashboard, and some general information

Dashboard Tour
Discover the features of the dashboard by taking a tour.

& User Guides

Alcoholic Beverage Control (ABC) Renewal
‘Step-by-step instructions for requesting access to and renewing your ABC license through One Stop.

Onboarding
‘Step-by-step instructions for existing user sign on and onboarding new users to Kentucky Online Gateway for access to Kentucky Business One Stop.

Organization Management
‘Step-by-step instructions for inviting and managing business users using the Kentucky Online Gateway Organization Management Application

Register My Business
‘Step-by-step instructions for registering a new business with the Secretary of State and/or the Department of Revenue.

Link My Business

Instructions for gaining access to a business already registered with the Secretary of State and/or the Department of Revenue. You may answer some questions to gain
immediate access or request that the Commonwealth mail a letter to the address on file for the business. The letter will contain instructions for gaining access to the business.

Manage My Business
‘Step-by-step instructions for submitting filings to the Office of the Secretary of State (e.g., Annual Reports, Statements of Change) and updating information on file with the
Department of Revenue (.g.. changing tax account mailing addresses. applying for additional tax accounts).

Tax Filing
‘Set-by-step instructions for filing and amending returns for the following taxes available through One Stop: Commercial Mobile Radio Service Prepaid Service Charge,
Consumer’s Use Tax, Motor Vehicle Tire Fee, Sales and Use Tax, and Transient Room Tax

eFile Quick Start
Just the essentials to prepare to file taxes through One Stop.

@ Other Resources

Additional Information
Additional information about planning, starting or operating your business in Kentucky.
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€ Back to Dashboard

© Frequently Asked Questions

One Stop Q & A

Answers to questions about business registration
with the Secretary of State and tax registration with
the Department of Revenue.

4 Release Notes

Release Notes

Alist of notes for each release since April 6th,
2018

. Contact Us

Business Registration
Kentucky Secretary of State

@ 700 Capital Ave., Ste. 152
Frankfort, KY 40601

& 502-564-3490

18 502-564-5687

Q@ Wwebsite
Tax Registration / Filing
Department of Revenue
9 Station 20
P.O. Box 299

Frankfort, KY 40602
. 502-564-5053
= Email
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One Stop
B My Businesses | B Submissions in Progress = @ My ABC Licenses
Business Name & CBI Number
Search by partial Business Name Search by CBI
1847

Lawn Senices Are Taxable
@ v 10 v temsperpage 1-10f1items

@ Manage Business/Tax Accounts | File an Annual Report | Tax Filing

B Register a new business
Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

9 Link My Business
Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utilze this portal

to manage your business/tax information

@ Manage Permissions

Manage the users who have access to your business.
My Businesses loaded at 9:50 AM &

® % ? (&)

Evan.100Test@gmail.com
Other Services
Account Settings

@ Kentucky Onlin¢
Sign Out
o Dashboard/Lan _ 9 _ g

@ Request Access
« Alcoholic Beverage Control (ABC)

= Unemployment Insurance
« Ul Employer Registration

Policies Security Disclaimer Accessibility
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By clicking on the highlighted icon in the
top right corner, a user can see which
account they are logged into. Users can
also click on Account Settings to update

their name, address, email, & password.
They can also sign out of their account
under this drop down menu.
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Welcome Evan 100Test

Myinfo My Credentials My Agreements  Change Password  Mobile Registration

My Information Back To Application

Use this page to modify your account information. When finished, click the Save button at the bottom of the screen.

[~ User Profile ‘

* First Name fn

Middle Name

In account setting you can update your

© LastName 100Test demographic information. You can also
change your password, register your

mobile device (for password resets), and

update your security questions. By clicking

city Frankfort on "Back To Application” you will be taken

back to the One Stop Dashboard.

Address 1 200 Mero st

Address 2

State Kentucky

Zip Code 40601

Telephone

Mobile

Fax

* Language Preference English

* E-Mail Address Evan 100Test@gmil.com
* Verify E-Mail Address Evan 100Test@gmil.com

[Security Question & Answer

Select security questions from the list below and provide an answer for each that you will remember.
These questions will help the Help Desk verify your identity if you need assistance.

Question In what city were you born? (Enter full name of city only)
* Answer

Question What was the name of your first pet?

* Answer

[~ Organization Questions:

’—crgxmzamn User Information

[0  'understand that updating my user profile information and/or email address here may potentially update this
information in all applications and systems connected to the Kentucky Online Gateway.

o I ]
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Clicking on this icon, on any
page, will take the user back
to the dashboard.

Security Information Management System (SIMS)

Name & Address

Revenue Test

AB

Email

Revenuetest0502@gmail com

Password

@Request or Manage Access & User Guide & Revenue Test~
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Once a user has registered or lined a business to their account, below

the business grid the user will see information on how they can manage

their business account, file an annual report, or file business taxes.

B MyBusinesses | B Submissions in Progress @ My ABC License:

CBI Number

Business Name &
Search by CBI

Search by partial Business Name
847

Lawn Senices Are Taxable
1-10f 1 items

@ 0 o e

@ Manage Business/Tax Accounts | File an Annual Report | Tax Filing

B Register a new business
Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

9 Link My Business
Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utiize this portal

to manage your business/tax information

@ Manage Permissions

Manage the users who have access to your business.
My Businesses loaded at 10:02 AM &
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@ Kentucky Online Gateway (KOG)

« Dashboard/Landing Page

@ Request Access
« Alcoholic Beverage Control (ABC)

= Unemployment Insurance
« Ul Employer Registration
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B MyBusinesses | B Submissions in Progress @ My ABC Licenses

Business Name 4

Search by partial Business Name
Lawn Seniices Are Taxable

@ 0 o e

@ Manage Business/Tax Accounts | File an Annual Report | Tax Filing

B Register a new business

Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

% Link My Business

CBI Number
Search by CBI
847

1-10f 1 items

Use this option if you already have a business registered with the Kentucky Secretary of State andor the Kentucky Department of Revenue and you wish to utiize this portal

to manage your business/tax information

&_Manage Permissions

Manage the users who have access to your business.

My Businesses loadd at 10:02 AM &

At the bottom of the page, once a user registers or links a
business, they will have the ability to manage the permissions
associated with the business that are on their account.
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Other Services
@ Kentucky Online Gateway (KOG)

« Dashboard/Landing Page

@ Request Access
« Alcoholic Beverage Control (ABC)

= Unemployment Insurance
« Ul Employer Registration

?

& -
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‘Bnestop Kentucky Business One Stop Portal & -

Message Center € Back to Dashboard

= My Messages

Message Received v Staws ¥

Kentucky Bu

ress One Stop: Dashboard Test ~ Status Update ~ Thank you for submiting your tax registration through Kentucky Business One Stop for Dashboard Test Your applicatio. . | 02-05-2018 05:17 PM | Unread

D@ )R (10 | fems per page 1-10f 1 items

Messages can be marked
read & unread. They can
also be deleted.
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Kentucky Business One Stop Portal

One Stop
B My Businesses | B Submissions in Progress = @ My ABC Licenses
Business Name & CBI Number
Search by partial Business Name Search by CBI
1847

Lawn Senices Are Taxable

2000 [0 -

@ Manage Business/Tax Accounts | File an Annual Report | Tax Filing

items per page 1-10f 1items

B Register a new business
Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

9 Link My Business
Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utilze this portal

to manage your business/tax information

& Manage Permissions
Manage the users who have access to your business.
My Businesses loaded at 10:02 AM &

¥ % ? &~

Other Services

@ Kentucky Online Gateway (KOG)
« Dashboard/Landing Page

(1)

@ Request Access
« Alcoholic Beverage Control (ABC)

2]

= Unemployment Insurance
« Ul Employer Registration

®

1. The Kentucky Online Gateway (KOG)
dashboard and landing page is an area where
users can access other agencies portals.
2. Users can request access to the ABC

portal to renew the license.
3. Users can access the KY's Unemployment
Insurance Self-Service portal.
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Until a business is registered or
linked to this user account, the
below message will appear.

B My Businesses | B Submissions in Progress

No businesses have been associated with your account.

B Register a new business
Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

9 Link My Business
Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utilze this portal to

manage your business/ta information
My Businesses loaded at 3:35 PM &
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©2019 Commonwealth of Kentucky. All ights reserved.
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Other Services

@& Kentucky Online Gateway (KOG)
« Dashboard/Landing Page

®Request Access
« Alcoholic Beverage Control (ABC)

Unemployment Insurance
« Ul Employer Registration
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B My Businesses | B Submissions in Progress

Register a business
here

No businesses have been associated with your account.

B Register a new business
Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

9 Link My Business
Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utilze this portal to

manage your business/ta information
My Businesses loaded at 3:35 PM &

Link a business here.
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Other Services
@& Kentucky Online Gateway (KOG)

« Dashboard/Landing Page

®Request Access
« Alcoholic Beverage Control (ABC)

Unemployment Insurance
« Ul Employer Registration
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Click here to view your

submissions in progress

B MyBusinesses | B4 Submissions in Progress

No businesses have been associated with your account.

B Register a new business
Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

9 Link My Business
Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utilze this portal to

manage your business/ta information
My Businesses loaded at 335 PM &
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Other Services

@& Kentucky Online Gateway (KOG)
« Dashboard/Landing Page

®Request Access
« Alcoholic Beverage Control (ABC)

= Unemployment Insurance
« Ul Employer Registration
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B My Businesses | B Submissions in Progress

View important annoucements here

No businesses have been associated with your account.

B Register a new business

% Link My Business

manage your business/ta information

Register a new business with the Kentucky Secretary of State and/or the Kentucky Department of Revenue.

Use this option if you already have a business registered with the Kentucky Secretary of State and/or the Kentucky Department of Revenue and you wish to utilze this portal to

My Businesses loaded at 3:35 PM &
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Other Services
@& Kentucky Online Gateway (KOG)

« Dashboard/Landing Page

®Request Access
« Alcoholic Beverage Control (ABC)

Unemployment Insurance
« Ul Employer Registration
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Announcements € Back to Dashboard

' Announcements

When viewing announcements
or messages, click here to go
back to the Dashboard

Welcome to the Kentucky Business One Stop Dashboard. We have prepared a tour and would like to show you around.
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Message Center € Back to Dashboard

Click here to view important messages.
When there is a new message to be
viewed, there will be a red notification to
draw the taxpayers attention.

= My Messages

No messeges found.
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